
SAMPLE (actual size of card)

Business Card Order Form

To place an order for buisness cards please complete one form for each individual requesting cards 
and attach the forms to a Graphic Arts work order. The form and work order can then be taken to 
Graphic Arts in LIB 126 or sent via Inter-Office mail.

Using the sample card shown on the left, fill in the 
desired information in the boxes on the card be-
low placing one leter in each box. Punctuation and 
spaces also count as one box each.


