	Policies of the University of North Texas Health Science 
	Chapter 7 – Student Affairs, Education and Funding

	07.113 	Family Education Rights and Privacy Act (FERPA) 
	



	Policy Statement.
The Family Educational Rights and Privacy Act of 1974 (FERPA), also known as the Buckley Amendment, grants students in institutions of higher education the right of access to their educational records with the exception of confidential letters and statements of recommendation that the student has waived the right to inspect. Before disclosing any personal identifiable information, except directory information not requested to be withheld by the student, the Health Science Center must obtain written consent from the student, unless otherwise allowed by law.


	Application of Policy.
This policy applies to all UNTHSC students. 


	Definitions.  
None


	Procedures and Responsibilities.

	Procedure / Duty
	Responsible Party

	1. 
	Employees of the health science center who have an educational need to fulfill his or her professional responsibilities, may also access educational records without the student's written consent. It is important to note that other exceptions to the general rule regarding release of student educational records, although limited, may apply. 

	UNTHSC

	2. 
	Students have the right to inspect and review the student’s educational records within 45 days of the day the Health Science Center receives a request for access. A student should submit, to the Office of the Registrar, a written request that identifies the record(s) the student wishes to inspect. The Office of the Registrar will make arrangements for access and notify the student of the time and place where the records may be inspected.

	Office of the Registrar

	3. 
	Students have a right to request amendment to their educational records that the student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA. A student who wishes to ask the Health Science Center to amend a record should write the Office of the Registrar and clearly identify the part of the record the student wants changed and why it should be changed. If the Health Science Center decides not to amend the record as requested, the Office of the Registrar will notify the student in writing of the decision, the student’s right to a hearing regarding the request for amendment, and information about hearing procedures. Students also have the right to file a complaint with the U.S. Department of Education concerning alleged failures by the university to comply with the requirements of the Family Educational Rights and Privacy Act of 1974. The name and address of this office is: Family Policy Compliance Office; U.S. Department of Education; 400 Maryland Ave, SW; Washington, D.C. 20202-5920.

	Office of the Registrar

	4. 
	The items listed below are designated as “Directory Information” and may be released in accordance with the Family Educational Rights and Privacy Act of 1974, as Amended.  Under the provisions, you have the right to withhold the disclosure of “Directory Information”. Please consider very carefully the consequences of any decision by you to withhold “Directory Information.”  Should you decide to inform this institution not to release “Directory Information,” any future request for such information from non-institutional persons or organizations will be refused.  For example, the health science center would be unable to automatically verify degree, enrollment for possible employment, credit card applications, insurance purposes, mortgage information, apartment leases, etc., unless you expressly authorize their release.

Students who desire that all or part of their directory information not be released must submit a written request to the Office of the Registrar. Request to withhold “Directory Information” must be submitted to the Office of the Registrar prior to the 12th class day in the fall and spring semesters, or the 4th class day in the summer semester.

The institution will honor your request to withhold the information listed below but cannot assume responsibility to contact you for subsequent permission to release that information.  Regardless of the effect upon you, the institution assumes no liability for honoring your instructions that such information be withheld.




Directory Information Includes the Following

· Student’s full name
· Addresses – local, permanent, and university assigned email
· Telephone listings – both local and permanent
· Date and place of birth
· Major field of study
· Participation in officially recognized activities
· Photograph
· Weight and height of members of athletic teams
· Dates of attendance
· Degrees and awards received
· Most recent previous school attended
· Classification

	Office of the Registrar

	References and Cross-references.
Family Educational Rights and Privacy Act of 1974 (FERPA), also known as the Buckley Amendment

Family Policy Compliance Office - U.S. Department of Education


	Forms and Tools. 
All student related policies can be found online at http://www.hsc.unt.edu/sites/studentpolicyhandbook/index.cfm
UNTHSC Catalog 2008-2009: http://www.hsc.unt.edu/Catalog/08_09_HSCCatalog.pdf
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