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	07.114 	Student Information Changes
	



	Policy Statement.
Changes to or correction of student information such as directory information should be made either through the “Self Service” module in the Enterprise Student Information System (EIS) or in the Office of the Registrar by completing a "Change of Name/Address Form.” 


	Application of Policy.
This policy applies to all UNTHSC students. 


	Definitions.  
None


	Procedures and Responsibilities.

	Procedure / Duty
	Responsible Party

	1. 
	All changes will be processed by the Office of the Registrar and distributed to the appropriate academic and administrative units of the Health Science Center.

	Office of the Registrar

	References and Cross-references.
None


	Forms and Tools. 
All student related policies can be found online at http://www.hsc.unt.edu/sites/studentpolicyhandbook/index.cfm
UNTHSC Catalog 2008-2009: http://www.hsc.unt.edu/Catalog/08_09_HSCCatalog.pdf
Request to Change Student Records Information: http://www.hsc.unt.edu/departments/registrar/forms.htm





Approved: September 1998
Effective: September 1998
Revised: December 2007
UNT SYSTEM POLICY TEMPLATE
