
EIS Gradebook - Adding Assignments 

Use this lesson to review how to add assignments to classes within the EIS Gradebook.

 Click the Class Assignments Icon
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 Choose the Assignment Category

1.  Lookup the Assignment Category.  If you do not see a category you can use and wish to have a 
     new category added, email the Registrar's Office at Registrar@hsc.unt.edu
2.  Enter a Description for this Assignment.
3   Enter a Short Description for this Assignment.
4.  Enter the Maximum Points for this Assignment.
5.  Enter the Weight in Points for this Assignment.  
6.  Enter the Begin Date for this Assignment.
7.  Enter the Due Date for this Assignment.
8.  Enter the Estimated Grading Date for this Assignment.
9.  Enter any notes about this assignment.
10.If you do not want students to have the ability to view this assignment grade within their EIS Student
Portal, uncheck this box.

Repeat this step for each assignment.

*********************************************************************************************************************
*******************************************************
If you have previously set up assigments for this or another class in the current or previous
term, 
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you can copy those assignments and assigmnent values to this class.  

Click the Copy Assignments Icon and choose the original class to copy from.

 Enter the Category Weights

You can also copy category weights from another class.
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 Enter the Grading Scale for This Course

The Grading Scheme and Grading Basis should already exist.

Save and Select a Different Class or Access the Gradebook for this Class by selecting one of this links
at the bottom of the page.
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