Advisement

From the Faculty Center click the Advisement tab at the top or the Advisement link at
the bottom of the page.

[ faculty center advisement

Faculty Center

The View My Advisees Page

| Taz WY Cenrer ArlvIs & 1
View My Advisess
* Fnstise Sasulre TRdlra=ne @ lLaqEtiae Samice Thdicatnr ]ﬁ FERHEA HastH=ICns
Advizement Find Wicw All P I 13 ey
Ow|@ | #¥3tudan: Diatai s ¥ || G
D ] |""'SluJ|:||_ Lr=laj o ¥ Vl @
D * 'a fiF | +tutydant Liatal vl ()0-'_:)
=
|.dl| =) |'""$luJ|:||. [=lai =¥ V! @J
D @ | +tutudant Liatan ot w | l:)_tj
MOTI= T ALL & 2413 SEs MC™ Fr SELECTED & D015 EES I

Facuty Certor Ady se-nent  Class Scarza

* If you have several advisees, you may need to use the scroll buttons on the
blue bar to page through the list. You can also click View All.

* To sort the list you can click on the ID or Name column headings.

* Selecting a student — click the check box in the far left column to select a
student.

* Positive Service Indicator and Negative Service Indicator columns — service
indicators (holds) vary for each department. Examples are Advising Hold, Degree
Plan on File, Financial Aid Office Hold, etc. If an advisee has a service indicator,

you can click on the icon to view.




* FERPA Restrictions — if the student has requested protection under FERPA

you will see a blue window shade icon. Click on the icon for more information
on FERPA.

» *Student Details** — faculty may view various types of information for each
student advisee listed. Use the pull-down menu to select the appropriate
option, and then click the button on the right. 5

**Student Details**
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See pages 10-11 for more specific instructions on Degree Progress reports
and Unofficial Transcripts.

* Notify All Advisees and Notify Selected Advisees links — will open the
Send Notification window allowing you to send an email either to the
students you have selected or all of your advisees.
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Degree Progress Reports Find | view All
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» Find the appropriate student on the View My e

Advisees page. T Studant Detals
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* Select Degree Progress from the pull-down R,
menu and click the button on the right. a8 Enrollment Appaintments
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Unofficial Transcript
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Advisee's Degree Progress Report

Choose an institution and report type and press go to view your degree progress in
wour current academic program, If vou wizh to view your coursework in a what-If
scenario, select one of the buttans below,
“this process may take a few minutes to complete. please do not press any other
huttons or links while processing is taking place

Academic Institution | UMT Health Science Center hd |

; go
ol EE [UNTHEC Aduizing Transeript i~ 4&)

Information For Students
The "what-If" options below are not applicable to students enrolled in the DO program
at LUNTHSC,

10

——
| —



Unofficial Transcripts

* Find the appropriate student on the View My
Advisees page.

» Select Unofficial Transcripts from the pull-
down menu and click the button on the
right.

» Choose Unofficial Academic Transcript for
the Report Type.

* Click the GO button.

Adwvisee's Unofficial Transcript
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Choose an institution and report type and press go to wiew your report,

“this process may take a few minutes to complete. please do not press
amy other buttons or links while processing is taking place**

Academic Institution | UMT Health Science Cantar % |

Report Type | UMTHSC nofficial Transcripl % |

Informiaton For Students %

This recard is not to be used as an official copy of a student's UNTHSC Academic Recard.
Flease rewview carefully and direct any guestions regarding this docurment to the

FRegistrar's Office at 217 735-22041.

“WIEW & REPORT THAT “0OU HAD PREWIOUSLY REQUESTED

* The Unofficial Academic Transcript will appear in the window and can be
printed using the Print button from the Internet Explorer toolbar.

» Use the Return link to go back to the
previous window.

Report Results
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UHT Health Science Center Unofficial Tramscript
Uniwersity of North Texas Health 3cience Center
3500 Camp Bowie Boulevard

Fort Worth, TX 76107

United 3tates
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