
Using the EIS Gradebook (Faculty)

This lesson will help you in using the EIS Gradebook.  You will learn how to add assignments in
another lesson.

 Go to my.hsc.unt.edu

1. Login using your HSC Username (Novell) or EUID
2. Use your HSC Password (Novell Password)
3. Click Sign In

 Click the HSC Faculty Tab
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 Click the Gradebook Link

 Enter the Term and Class Nbr.  If you do not know which term or class nbr, you can
click search leaving both search fields blank.

Click any of the Class Numbers to view the Gradebook for that particular class.

Please note that this search page will improve by the fall 2009 term.  Beginning fall 2009, you will see a
more user friendly search page.
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 After selecting a Class Nbr, you will see the gradebook for that class.  If this is not the
correct class or you wish to review/update assignments for the selected class see the
example below.

Go to the bottom of the page.

1.  Click this link to go to a user friendly search page that will list all of your classes for the current term.  
     This link will also let you choose classes from a different term.
2.  This link will take you directly to your faculty center.
3.  This link will allow you to review/update the class assignments for the gradebook for the class 
     appearing on the screen.
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 After clicking the Select a Different Class link, you will see a screen similar to the
example below

1.  If you wish to view the class Gradebook(s) for a different term, select the change term icon.

2.  To enter grades or review student grades in the gradebook, select the Gradebook Icon.

3.  To review or update class assignments, click the Class Assignments Icon.

 To review/update Class Assignments, click the Class Assignments Icon

Click View All to view all the assignments for this particular class.
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 Verify the Assignment(s) for the selected class match the course syllabus.

1.  Review all information on the Assignments Tab.  Update any incorrect information.

 Review the Category Weight Tab

Verify the weights are correct.
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 Review the Grading Scale Tab

If you make any changes, be sure to click the Save icon.
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 Now you can begin using the Gradebook.  Click the Access Gradebook at the bottom of
any page, or click the Select a Different Class link.

You can enter grades directly within the Class Gradebook tab.

Or, you can grade by assignment using the Grade by Assignment tab.

The bottom of each column will give you an assignment average within the Class Gradebook tab.

Remember, you can add notes (by clicking the Note link) to any assignment for the students to be able
to view within their EIS Student Portal.
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 Grading by Assignment

1.  Select the Assignment to Grade.

2.  The Submitted Date field will update with the current date once you enter a grade for the student.

Note:  Select the check box next to the grade field to exclude that assignment for the cumulative grade
calculation for any student.
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 Review the Cumulative Grades Tab

1.  The system will calculate a cumulative grade as you enter assigment grades.  
     After the course ends, you can override the calculated grade using the lookup icon 
     next to the Current Overall Grade field.

2.  After you are satisfied with the Current Overall Grade for each student, you can select 
     the final grade roster to export the student's final grade to the final grade roster.  
     After choosing the final grade roster, click update.

Questions?  E-mail A.J. Randolph at arandolp@hsc.unt.edu or call x2336.
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